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“SANA will adhere to and support in full, the nine Data Protection Principals.”  That:

· Information contained in personal data shall be obtained and processed fairly and lawfully

· Personal data shall be held only for one or more purposes
· Personal data held shall not be used or disclosed in any manner incompatible with that purpose

· Personal data held for any purpose shall be adequate, relevant and not excessive in relation to that purpose

· Personal data shall be accurate and where necessary, kept up to date

· Personal data held for any purpose shall not be kept for longer than necessary for that purpose

· An individual shall be entitled –

(a) at reasonable intervals and without undue delay or expense –

(i) to be informed by any data users whether he holds personal data of which that individual is the subject; and

(ii) to access to any such data held by the data user; and

(b) where appropriate, to have such data corrected or erased

· Appropriate security measures shall be taken against unauthorised access to or alteration, disclosure or destruction of personal data

Personal Data Access
Note: The Act give rights to individuals about whom information is recorded on computer. They may find out information about themselves and challenge it if appropriate. SANA will only accept requests for data held by SANA from individuals in writing for which a modest charge of £5 will be made against requests for each and every named individual. This fee should accompany the request and is not refundable. Cheques should be made payable to ‘SANA Ltd’. 
Introduction regarding information held electronically.
SANA takes the privacy of its online visitors very seriously.  Any personal information that you provide through our website will be dealt with in accordance with this data protection policy.  It is the commitment of SANA to ensure that your personal data is processed fairly and lawfully in accordance with the UK Data Protection Act, 1998.

Collection of Personal Data 

We collect only personally identifiable information that is specifically and voluntarily provided.  The limited identifiable information that SANA receives from website visitors includes the visitor’s name, title, telephone and fax numbers, company address, email address. 

Personal Data Use

SANA will only collect your personal data in order to record and support your participation in angling.  We may also use your information to send you information about opportunities or services which we believe may be of interest to you.  If at any time you wish to opt out of receiving this marketing information then you may contact the Secretary at the Registered address or on the email address at admin@sana.org.uk.  

Any Information collected is used only for the intended purpose stated at the time that the information is collected. The data is not shared with third parties unless otherwise disclosed at the point of collection.  If there is an instance where such information may be shared, you will be asked for permission beforehand.

SANA meetings may be recorded for the purposes of documenting accurate minutes. All recordings will be destroyed once the minutes are produced and not used as a reference should any part of the minutes be contested.

FAIR PROCESSING NOTICE RE CHILD WELLBEING/PROTECTION

For the purposes of child wellbeing/child protection matters, SANA may share information about a member with a relevant club CPO, Children 1st or the sport’s Governing Body in where it has been alerted to circumstances that might affect an individuals’ status as a member of the PVG scheme for regulated work with children and/or protected adults or their suitability to carry out the regulated work role for which they have applied/been appointed or already doing. In the event such sharing is deemed necessary, it will normally only be carried out between the registered Child Protection Officers in the Club and Governing Body.”

Notification

SANA is registered with the Office of the Information Commissioner, the regulatory authority for data protection. To view our notification, contact the notification site on the Office of the Information Commissioner website.  Website address: http://www.dpr.gov.uk 
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